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Guidelines for writing a cover letter for scholarships 

 

In this document you can read highlights from the page below. For more 
details, please visit the website: 

https://worldscholarshipforum.com/cover-letter-for-
scholarship/ 

What do scholarship committees require from applicants? 

Scholarship committees generally look for some or all of the following qualities in an 
applicant. So make sure that your letter of presentation of the scholarship puts them 
in evidence: 

• Detailed information on the chosen field. 
• Motivation and seriousness. 
• Creativity and originality of the letter. 
• Leadership skills and emotional stability. 
• Ability to get along with others and desire to succeed 

Explain in detail why you should be considered for the scholarship 

Write a solid thesis or general statement to explain why you think you are the right 
candidate for the scholarship. In other words, explain your strengths in its entirety 
while writing the cover letter for the scholarship. 

Also, include information about your main academic and professional strengths, 
and your plans for career growth. Write on your credentials that show that you are 
an achiever. 

Furthermore, make sure you cover all the necessary details needed to let them know 
why you are a good match to be granted a scholarship. 

In addition to that, you need to indicate the benefits that you would receive if you 
are chosen using examples when needed. 
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Use formal language 

Present each section in the cover letter with a clear and concise sentence indicating 
what you plan to discuss. Write in a language that is easy to understand and formal 
in tone. Also, your scholarship cover should be free of grammatical and semantic 
errors. 

Use keywords from the scholarship requirements 

Use keywords from the scholarship criteria such as excellent academic record, other 
scholarships, community service, independent research skills, tutoring or teacher 
assistantship depending on your achievements. 

Your scholarship application cover letter should stay in context 

Always structure your scholarship application cover letter to fit the specific program 
that you intend to go and study. You can do so by using language that refers to this 
particular program. 

Additional Tips 

• Your letter must show that you are confident and hope to get the scholarship. 
• Use words that show your eagerness and also, do not forgot to show your 

gratitude to the scholarship providers. You can include a short sentence that 
compliments the organization on what they do. 

• Furthermore, include your areas of expertise that make you a good candidate 
for the scholarship. 

• When writing your scholarship cover letter, do not overlook instructions and 
deadlines and instructions. Always pay close attention to them 

• Proofread your work in its entirety before sending, and also include letters of 
recommendation if possible. 

 

Further useful links: 

https://scholarshiproar.com/scholarship-motivation-letter/ 

https://resume.io/cover-letter-examples/scholarship 

https://scholarshiproar.com/scholarship-motivation-letter/
https://resume.io/cover-letter-examples/scholarship
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