
Dean’s Order number 2/2014 (December 12) of the University of Pécs Medical School on 
the order of the oral Final Closing Examination in Pharmacy 

 
Introduction 

 
The final closing examination is a crucial measuring point of the quality of the undergraduate 
pharmacist training. The regular participation in the final closing examinations is a significant 
part of the classification of the lecturers, departments and clinics. 

 

The effect of the Dean’s Order 

 
1. § The scope of this order shall extend to all students with student’s legal status at the 
University of Pécs Medical School (hereinafter the Faculty or UPMS) taking part in the 
undergraduate pharmacist training program, as well as to all the lecturers employed by the 
Faculty. 
 

The final closing examination committees 

2. § (1) The final closing examination board shall consist of a chairperson and 3 further 
members. At least one of the members shall be an outside expert not belonging to the Faculty 
or not being employed by the University of Pécs. 
 
(2) The chairpersons of the examination boards shall be appointed by the Dean after 
reconciling with the responsible heads of clinics. The Dean’s suggestion shall be approved by 
the Faculty Council for a three year period at longest. The chairperson shall be a full professor 
or associate professor at the Faculty or at other home pharmaceutist training places who has a 
diploma in pharmacy specialist related to one of the subject of the final examination. 
 
(3) The members of the final closing examinations boards are invited by the Vice-Dean of 
Education on a yearly basis after reconciling with the person responsible for the programme. 
The member of the examination committee shall be full professor, emeritus or emerita 
professor, honorary professor, affiliated professor, associate professor, honorary associate 
professor or clinical doctor with academic qualification who is a regular lecturer of the 
subject.  
 
(4) In case the professor invited to chairperson position or membership in the final closing 
examination board is not participating in the final closing examinations for three consecutive 
years due to reasons attributable to them, their professor status cannot be prolonged, they 
cannot be promoted and they are not eligible for the position of the head of the clinic or 
department. 
 

Clinics / Departments responsible for organising the oral final closing examinations 
 
3. § (1) The following clinics and departments of the UPMS Pharmacy Program take part in 
the oral final closing examinations: 
Pharmaceutical Technology and Biopharmacy 
Department of Pharmacodynamics 



Department of Pharmaceutics and Central Clinical Pharmacy  
 
(2) The Dean calls in the person responsible for the programme and the directors of the 
institutes/units listed in Article (1) to prepare the list of the chairpersons and list of the 
members of the final closing examination boards. The place of the exam shall be provided by 
the departments listed in Article (1). 
 

Rules pertaining the selection of the examination board members 
 
4. § (1) The number of the examination boards shall be determined based on the number of 
students applied for the final closing examination in a way that every board shall examine 10 
students at the most. Students of the English and Hungarian programs shall be taken into 
consideration collectively. 
 
(2) The chairperson or a member of an examination board shall only participate in the 
examinations on two days at the most within the same final closing examination period. 
 
(3) The chairperson and the members of the examination committee represent the subjects that 
end with a final exam: 
 
1. Pharmaceutical Technology and Biopharmacy 
2. Pharmacodynamics 
3. Pharmaceutical Practice and Management  

 
(4) The examination boards shall be set up in a way that the students enrolled to 10th semester 
can take their exams in the language of their training program, therefore every member of the 
committee must have the sufficient language knowledge of the given training programs. 
 
(5) The list of possible chairpersons and members of the final closing examination board shall 
contain the name, the position, the name of the workplace, the mailing address of the 
workplace, the email address, the phone number, as well as the speciality field(s) and 
language(s) of examinations and the clinic where they belong, and whether the clinic is 
sufficient for the examination. The list is handled by the Registrar’s Office. 
 
(6) In case the the chairperson or a member of the examination board gets obstructed from the 
examination due to a sudden and unavertable reason, they – for the sake of organising the 
substitution – shall promptly notify the Vice-Dean of Education with the reason. 
 

The process of the final closing examination 
 
5. § (1) The prerequisite of the final closing examination is to acquire the pre-degree 
certificate. This document proves that the student is entitled to sit for the final closing 
examination. 
 
(2) The oral final closing examination at our Faculty is not public due to data protection. The 
oral final closing examination consists of a practical and a theoretical part. 
 
(3) The Registrar’s Office shall inform the chairperson of the examination board about the 
prospective number of students and the names of the students of the given examination day. 
 



(4) The students shall take a copy of their thesis works to the exam, which they will get back 
after the exam. 
 
(5) The Registrar’s Office sends the thesis defence form, the prepared final closing 
examination report sheet containing the result of the written final closing examination, and – 
in case of students admitted before the academic year 2012/2013 – the gradebook, to the 
chairperson of the examination board on the day of the exam before the exam starts. 
Following the final closing examination, the Registrar’s Office is keeping the gradebooks of 
the students for further administration. 
 
(6) The students shall arrive to the place of the exam according to the date of the pre-
scheduled groups. The exam will begin after identifying the students based on their 
gradebooks or ID card and checking the presence of their degree thesis. 
 
(7) The chairperson of the board might call upon the associate professors or senior lecturers, 
senior clinical doctors of the department as a support for the practical examination, who do 
not evaluate the exam, however, they help in conducting the exam.  
 
(8) Tw groups’ practical exam takes place on the first day of the oral exam. From the second 
day practical and theoretical exam are going on in parallel. 
 
(9) The process of the practical exam: The topics of the practical exam contents 3 
prescriptions, a therapeutic appliance and one question regarding homeopathy. After choosing 
the prescriptions the student elaborates the details of the preparation and presents them to the 
members of the committee. 
In case of pharmaceutic exchange or confusion of the dose or quantity the exam is considered 
unsuccessful. 
In case of a successful preparation the members of the board ask for making of two 
prescriptions. The candidate prepares the products in the conditions of pharmacy and 
transmits them to the committee along with the appropriate review. Following this comes to 
answer the questions related to the medical aid and homeopathy. In the examination a 
practical grade has to be registered. 
 
(10) The process of the theoretical exam: there is no topic list to be applied during the 
theoretical exam. The members of the examination board give questions to the student, which 
can relate to the history record of the current patient, the topic of the student’s thesis work, the 
special field of the given member of the board, or can be independent questions on the 
medical practice or basic knowledge in medical biology. In the theoretical exam, the 
examination board does not have to document partial results for each question, they only need 
to record two grades, a practical and a theoretical grade. 
(11) It is not allowed to change the official language of the examination, that is the language 
of the rotational year subjects of the student. 
 

Administrative tasks of the final closing examination 
 
6. § (1) The chairperson of the examination board must record an examination report sheet 
that is provided by the Registrar’s Office. The sheet contains the name of the student, the date 
of the examination, the readable name of the members of the examination board, the grade of 
the thesis, the grade of the national written final closing examination test, the grade of the 
practical exam, the questions of the theoretical exam, the practical and theoretical exam 



grades of the oral examination and the signatures of the members of the board. The thesis 
defense form has to be attached to the final closing examination report sheet. 
 
(2) The complex final grade of the final closing examination is the mean average (to two 
decimal places) of the grade of the thesis work [1], the grade of the centrally organized – and 
identical within the same major nationwide – written test [2], the grade of the practical exam 
[3] and the grade of the theoretical exam [4] (altogether 4 grades). A complex final closing 
examination grade can only be given if all the grades are at least satisfactory. 
 
(3) The qualification (excellent, good, average, satisfactory) shall be established with the help 
of the below chart also readable in the report sheet. Qualifications to the complex grades of 
the final closing examination  
 
 

 
 
 
 
 
 

(4) Following the theoretical exam, based on the examination report sheet, the grades and the 
qualification shall be recorded into the final closing examination section of the gradebook in 
case of students admitted before the academic year 2012/2013. The partial results shall be 
marked with whole numbers, the complex final exam grade shall be recorded to two decimal 
places with number, the complex qualification with letters in the official language of the 
examination, according to Article (3). 
 
(5) Failing either practical or theoretical exam, the thesis defense or the written test does not 
automatically fail the whole final closing examination. The failed exam part can be repeated 
two times within 12 months after the first attempt. No complex grade can be established until 
all the parts of the final closing examination can be evaluated with satisfactory qualification at 
least. In case of a failed part of the examination the student is entitled to continue the final 
complex examination and their grades other than fail will remain valid. If the students fails 
the same exam part three times or fails to pass all the exam parts within 12 months following 
the first attempt, all their grades become invalid and the student must repeat the complex final 
closing examination. The student can only upgrade the result of a successful examination in 
the following final closing examination period. 
 
(6) Inasmuch as the student is absent from the practical and the theoretical exam, they can 
attempt to complete the missing exam parts in the following final closing examination period, 
according to Article (5). The absence is recorded by the Registrar’s Office. 
 
(7) The chairperson of the examination board shall forward the examination report sheets to 
the secretariat of the clinic/department in order to keep its photocopy in the 
clinic’s/department’s archives and to send the original to the Registrar’s Office 
 
(8) The gradebooks cannot be given to the students. The gradebooks shall be sent to the 
Registrar’s Office along with the examination report sheet, the thesis defense form and the 
Hungarian Higher Educational Accreditation Committee’s questionnaire filled out by the 
chairperson of the board, at latest on the day following the final closing examination. 

 Hungarian English German 
4,51 – 5,00 jeles excellent sehr gut 
3,51 – 4,50 jó good gut 
2,51 – 3,50 közepes average befriedigend
2,00 – 2,50 elégséges satisfactory genügend 



 
(9) The complex grade of the final closing examination shall be counted in the overall 
diploma average weighted with the 10 credit points of the thesis work. 
 
(10) The Registrar’s Office shall select the remarks, suggestions that are taken for the sake of 
the quality of the training program and shall forward them to the Vice-Dean of Education in a 
chart containing the date of the examination, the name of the chairperson of the examination 
board and the grades achieved on the exam. 
 

Further provisions 
 
7. § (1) The chairpersons and the members of the examination boards shall be paid for taking 
part in the final closing examinations, regardless of the language of the examination. The rate 
of the final closing examiners’ fees is based upon the all-time final examinatings’ fees in the 
foreign language training programs. The members of the final closing examination board shall 
be paid the abovementioned fee for each student, the president shall be paid one and a half 
times more, regardless of the language of the examination. 
 
(2) The overhead compensation agreements – and in case of non-UPMS affiliated board 
members the type „M” assignment contracts -, that are prerequisites of the payment of the 
final closing examiners’ fees, are initiated by the Registrar’s Office by sending the daily 
schedule of the final closing examination to the Finance Office of the Faculty, at latest one 
month before the final closing examination. 
 
 

Provision of giving effect to the Order 
 

8. § The present order is valid as of December 1, 2014. 
 
Pécs, 24th November 2014 
 
Prof. Attila Miseta  
Dean 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Annex: Annex 1 - The schedule of organisation of the final closing examination 
 

Duty Deadline Responsible 
Preliminary estimation of the number of the 
examination committees, Dean’s reconciliation 
with the respective heads of clinics in regards of 
the possible chairpersons and members of the 
examination boards in the following academic 
year, as well as for data specifying. 

February preceding 
the next academic 
year 

the Dean, a the  
person 
responsible for 
the programme 
and the 
Registrar’s 
Office 

Based on reconciliations, inviting the chairpersons 
and members of the examination boards to fulfill 
their duties. 

March preceding the 
next academic year 

Vice-Dean of 
Education 

Decision by the Faculty Council on the suggested 
chairpersons of the examination boards and the 
schedule of the next academic year, involving the 
oral final closing examination period. 

April preceding the 
next academic year 

Vice-Dean of 
Education 

Releasing the list of chairpersons and members of 
the examinaton boards (name, academic 
qualification, position, workplace, name of 
lectured subject, language of examination) on the 
homepage and in the written media of the Faculty 

Releasing the list of 
chairpersons and 
members of the 
examinaton boards 
(name, academic 
qualification, 
position, workplace, 
name of lectured 
subject, language of 
examination) on the 
homepage and in the 
written media of the 
Faculty 

the Dean’s 
Office, the 
Registrar, and the 
responsible 
editors of the 
Faculty media 

Settling the dates of oral final closing 
examinations of the given academic year, 
specifying the planned constitution of the 
examination boards with the chairpersons and the 
members. 

October 15 in every 
year 

Vice-Dean of 
Education 

Sending the overhead compensation agreements – 
and in case of non-UPMS affiliated board 
members the type „M” assignment contracts -, that 
are prerequisites of the payment of the final 
closing examiners’ fees, as well as the daily 
schedule of the final closing examination to the 
Finance Office of the Faculty (along with the 
contact details). 

May of every year, 
at latest one month 
before the final 
closing examination 

Registrar’s 
Office 

Notifying the chairpersons and members of the 
examination boards on the exam days they are 
affected in, the constitution of their own 
examination boards, and the language of the 
examination. Initiating the type „M” assigment 
contracts of the outside expert members of the 
boards. 

May of every year, 
at latest one month 
before the final 
closing examination 

Vice-Dean of 
Education 



 


